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SO: 01. /DA-UBND 	Can Thu, ngay 25 thong 01 nom 2021 

DE AN 
T6 chirc thi nang noch cong chirc 

tir nhan vien, can sty len chuyen vien nom 2021 

PhAn I 
Sli CAN THIET, CO SO PHAP LI"( VA MUC DiCH, YEU CAU 

I. SU' CAN THIET XAY DUNG DE AN 

Can cir tinh hinh, dlac diem, kh6i luting, quy mo, tinh chdt, yeu cau hoat dOng 
quan 15/NhA nu& va,mpc tieu phat trien kinh te, xa hOi dm dia. phucmg, ben canh 
viec kien town, sap xep to chirc b6 may hanh chinh dam boo hieu luc, hieu qua thi 
viec co.  cau lai ded ngii cong chirc dm thanh pho Can Thu de dam boo yeu cau nang 
luc nham phuc vu cho hoat dOng quan b",  nha nuoc IA het suc can thiet. 

Hien nay, dOi ngil cong eh& da va dang,timg buor kien toan NT‘ s6 luting ding 
nhu chat luting, da so da dap Ung du tieu chuan, dieu kien ye tieu chuan ngach cong 
chirc de du thi nang ngach tir than vien, can su len chuyen vien nham dap ling yeu 
cau cong viec, khung nang,  luc vi tri viec lam, co.  cau ngach cong chirc theo vi tri 
viec lam da ducfc cap cotham quyen phe duyet. 

D6ng thoi, nhim tat) di&u kien cho viec b6 tri, sir dung hieu qua, phat huy 
nang luc d6i ngii va khuyen khich, too d6ng km lam viec cho cong chirc tai dia 
phuang. 

II. CO SO PHAP LY XAY DUNG DE AN 

, Nghi dinh so' 138/2020/ND-CP ngay 27 thong 11 nom 2020 dm Chinh phil v 
tuyen dung, sir dung va quan 15,  cong chirc. 

Thong tu s6 11/2014/TT-BNV ngay 09 thong 10 nom 2014 dm B6 tnremg 
B6 N6i vu quy dinh chirc danh, ma so ngach va tieu chuan nghiep Yu chuyen 
mon cac ngach cong chirc chuyen nganh hanh chinh. 

Thong to s6 05/2017/TT-BNV ngay 15 thong 8 nom 2017 dm BO truemg 
BO NOi vu sira d6i, b6 sung melt so diu dm Thong to so 11/2014/TT-BNV ngay 
09 thong 10 nom 2014 va Thong tu s6 13/2010/TT-BNV ngay 30 thong 12 nom 
2010 dm B6 truang BO NOi vu NT• tieu chudn nghiep vu chuyen mon, b6 nhiem 
ngach,  va xep luting doi veri cac ngach cong chtrc chuyen nganh hanh chinh va 
viec to chuc thi nang ngach cong chirc. 

Thong tir s6 06/2020/TT-BNV ngay 02 thong 12 nom 2020 ciia BO truong 
BO Ned vu ban hanh Quy elle to chirc thi tuyen, xet tuyen cong chirc, vien chirc, 
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thi nang ngach ding chirc, thi hoc xet thing hang chirc danh nghe nghiep vien 
chUc; NOi quy thi tuyen, xet tuyen cong chirc, vien chdc, thi nang ngach cong 
chirc, thi hoac xet thing hang eh& danh nghe nghiep vien chirc. 

Quyet dinh so 2079/QD-BNV ngay 31 thing 12 nam 2015 cila BO truong 
BO NOi vu phe duyet danh Imre vi tri viec lam trong cac co! quan, to chirc hanh 
chinh cua thanh phO Cin Thu. 

III. MIX DiCH, YEU CAU 

1. Nhim tao dieu kien cho cac co quan, don vi trong viec }DO tri cong ,chirc 
hanh chinh yeu cau chuyen mon nghiep v1,1 cc/ ban ve mot hoic mot so l'inh 
vi,rc trong cac co quan, to chirc hanh chinh tir cap huyen troy len, c6 trach nhiem 
tham muu, tong hop va trier' khai thk.rc hien the do, chinh sach theo nganh, linh 
vi,rc hoc dia phucmg. 

2. Dam bao quyen lgi cho dOi ngii cong chirc c6 nang luc, trinh do trong 
thuc hien nhiem vu dugc giao. Qua d6 gop phan nang cao chat luvng dOi ngu 
cong chdc. 

3. v* to chirc thi nang ngach cong chdc phai bao dam nguyen tic canh 
tranh, nghiem bac, cong bang, lchach quan, cong khai va dung theo quy dinh cua 
phap luat. Qua do danh gia dugc nang luc, trinh do cua thi sinh nham dap img 
ti8u chuan chuyen mon, nghiep vu doi vii cong chirc theo quy dinh. 

PhA'n II 
NOI DUNG CV THE CUA DE AN 

I. XAC DINH CAC VI TRI VIEC LAM CO NHU CAU BO TRI CONG 
CHeC 	NGACH CHUYEN VIEN (DOI VOI CONG CH! C THI) 

Can Cu Quyet dinh so 2079/QD-BNV ngay 31 thing 12 nam 2015 dm BO 
NOi vu phe duyet danh muc vi tri viec lam trong cac co,  quan, to chirc hanh chinh 
cua thanh phO Cin Tho va cac van ban huemg dAn cua Trung uong, ICJ)/ ban nhan 
dan thanh phO Cin Tho da ban hanh Quyet dinh so 552/QD-UBND ngay 05 thing 
3 nam 2018 ye viec ban hanh Khung nang hrc cong chirc trong cac co quan, to 
chirc hanh chinh cua thanh,pho Can Tho. Theo do, c6 58 vi tri viec lam can Oa 
ngach chuyen vien con thieu tai cac co quan, don vi thuOc pham vi quan 
Uy ban nhan dan thanh phO. (Dinh kern cac van ban) 

II. SO LUVNG, CO CAU NGACH CONG CHITC HANH CHINH HIEN 
CO TVONG fING VOI VI TRI VIEC LAM DA MAW PHE DUYET; SO 
LUVNG CONG CHU'C LING VOI NGACH THI NANG NGACH CON 
THIEU THEO YEU CAU CiJA VI TRI VIEC LAM VA DE XUAT CHI TIEU 
NANG NGACH CONG CHITC 

1. So luting, ca cAu ding eh& gift ngach chuyen nganh hanh chinh kien 
co tuang img vii vi tri viec lam TA' dugc phe duyet: 

a) Chuyen vien cao cap (01.001): 08; 



3 

b) Chuyen vien chinh (01.002): 221; 

c) Chuyen vien (01.003): 1.274; 

d) Can so (01.004): 38; 

d) Nhan vien (01.005): 20. 

2. Nhu cau 138 tri cong chirc gift ngach chuyen nganh hanh chinh theo yeu 
cau cua vi tri viec lam trong cac ca quan, to chirc hanh chinh: 

Can dr Quyet dinh s8 2079/QD-BNV ngay 31 thing 12 nam 2015 dm BO 
truang BO NOi vu phe duyet danh moc vi tri viec lam trong cac ca quan, to chirc 
hanh chinh cua thanh pho Can Tho; gong thai, teen ca so nhticau va dui chieu 
voi quy hoach chirc danh lanh dao, quan 1/ cua thanh pH), Uy ban nhan dan 
thanh pho do kien bo tri vi tri viec lam dui vii can b0, cong chirc, giO ngach 
hanh chinh tren tong so bien the dugc giao, co the sau: 

a) Chuyen vien cao cap (01.001): 33 nguei; 

b) Chuyen vien chinh (01.002): 372 nguOi; 

c) Chuyen vien (01.003): 1.222 nguOi; 

d) Can so (01.004) va Nhan vier' (01.005): 0 nguai. 

s  3. Nhu cau xet, thi nang ngach cons chirc (hanh chinh) along Ong theo 
yeu cau vi tri vies lam trong cac co quan, to chirc hanh chinh: 

a) Chuyen vien cao cap (01.001): 25 nguat 

b) Chuyen vien chinh (01.002): 151 ngueri; 

c) Chuyen vien (01.003): 58 nguOi. 

4. S8 luong cong chirc clang 14/ du thi Ong 	ngach do thi con thiL theo 
yeu cau cua vi tri viec lam (ngach chuyen vien - ma so 01.003) 

Qua ra soat, tong hop danh sach cong chde clang 14 do thi dap irng du 
dieu kien, tieu chuan cua ngach chuyen vien (01.003) IA 12 truing hop tai cac co 
quan, don vi: Van phong I-10i clung nhan dan thanh phO, Van phong Uy ban nhan 
dan thanh pho, 	NOi vu, Thanh tra thAnh pho, Uy ban nhan dan quAn That 
N8t, Uy ban nhan dan huyen Ca DO, Phong Dien, Vinh Thanh. 

5. Dkr kien chi tieu nang ngach de nghi BO NOi vu phe duyet: 11 (canh 
tranh so du 10%) 

Minh kem mau so 02 - So 	cau ngach cong chtiv chuyen nganh 
hien coo, so luting cong chat tirg voi ngach du thi con thieu theo yeu cau cua vi 
tri viec lam va cle xuat chi tieu nang ngach cong chic nam 2021) 

III. DANH SACH CONG CHirC DU TIEU CHUAN, DIEU KIEN BOX 
CU' THI NANG NGACH irNG Vol VI TRI VIEC LAM CO NHU CAU BO 
TRI CONG CHUC O NGACH CHUYEN VIEN 

(Dinh kern In& so 03 - Danh sach cong chic clu tieu chuan, clieu kien du 
thi nang ngach to nhan vien, can su len chuyen vien Wain 2021) 

N 1  

• 
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IV. DIY KIEN THANH VIEN THAM GIA H91 BONG THI NANG 
NGACH 

H9i dtmg c6 07 thanh vien, coscAu du kien thanh vien tham gia H9i 6ng 
thi nang ngach, gom: Chu tich H9i &rig la ThuOng tivc Uy,  ban nhan clan thanh 
ph6; Pho Chu tich H9i (long la Giarn doc So.  N9i vv; cat Uy vien H9i dong la 
dai dien lanh dao cac co quan, don vi co lien quan: Sa N9i vv, Soy Tai chinh, 
Throng Dai hoc Ky thuat - COng nghe Can Tha, TruOng Chinh tri thanh pho va 
01 Uy vier' kiem thuk)",  H9i &rig la lanh dao Phong Cong chirc, vien chirc - Sa 
N9i vu. 

V. DOI TONG, TIEU CHUAN, DIEU KIEN, NOI DUNG, HINH  
THI NANG NGACH 

1. ElOi tuvng dir thi 

Doi tugng du thi nang ngach tir ngach nhan vien (ma so 01.005), ngach can 
sd (ma so 01.004) len ngach chuyen vien (ma so 01.003) la cong chirc hanh 
chinh c6 yeu cau chuyen mon nghiep vv co ban ye mot holac mot so linh vdc 
trong cac co quan, to chirc hanh chinh cap huyen tro. len. 

2. Tien chuAn, dieu kik'n gang 147 dir thi 

Cong chirc dugc clang 14 du thi nang ngach chuyen vien khi c6 du cac tieu 
chufin, (lieu kien sau: 

a) Ca quan, to chdc c6 nhu eau; c6 vi tri viec lam tuang Umg vai ngach du 
thi; 

b) Dugc danh gia, x6p loaf hoan thanh tot nhiem vv tra len trong nam 2020 
va tinh den thOi diem du thi; c6 pham chat chinh tri, pham chat dao dtarc tot; 
khong trong tiled gian,thi hanh 	lust quy dinh,tai Dieu 82 dm Luat Can b9, 
cong chirc dugc sira doi, bo sung tai khoan 17 Dieu 1 Luat sda doi, bo sung mot 
so diet' cua Luat Can b9, cong chdc va Luat Vien chdc; 

c) Co nang 1irc, trinh do chuyen mon, nghiep vv de dam nhan vi tri viec lam 
tuong Ung voi ngach chuyen vien; 

d) Dap Ung yeti eau ve van bang, chimg chi va yeti cAu khac cua tieu chuan 
ngach du thi, cu the: 

- Co bang tot nghiep dai hoc troy len veri chuyen nganh dap 49 phi' hop \Teri 
nganh, linh vdc cong tac; 

- CO chirng chi 13,6i dung nghiep vv quan 13"/ nha nuerc ngach chuyen vier' 
hoac bang tot nghiep dai hoc nganh hanh chinh h9c, thac sy quan ly hanh chinh 
ding, tien sy quan ly hanh chinh ding; 

- CO chdng chi ngoai ngd voi trinh do tuang duang bac 2 khung nang Krc 
ngoai net Viet Nam theo quy dinh tai Thong to so 01/2014/TT-BGDDT ngay 
24 thang 01 nam 2014 dia. BO truang BO Gido duc va Dao 49 ban hanh khung 
Wang lkrc ngoai ngir 6 bac dung cho Viet Nam hoac c6 chi:mg chi dao tao tieng 
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dan t6c thieu so do co s& dao tao có thAm quyen cap cloi vo i cong chdc clang lam 
& vimg dan t6c thieu so; 

- CO chimg chi tin h9c vai trinh (16 dat chuAn ky nang sir dung cong nghe 
thOng tin co ban theo quy dinh tai Thong to so 03/2014/TT-BTTTT ngay 11 
thang 3 nam 2014 dm B6 truang B6 Thong tin va Truyen thong quy dinh Chuan 
kjt nang sir dung cong nghe thong tin hoac chung chi tin h9c img dung Wang 
duang. 

Truang hop cong chirc co bang tot nghiep chuyen mon cla,chuAn dAu ra ye 
ngoai ngd hoac tin hoc theo quy clinh ma tucmg img vai yeu cau cua ngach du 
thi thi clap img yeu cau ve tieu chuan ngoai ngii, tin hoc cua ngach du thi. 

Truang hop cong chirc duoc mien thi mon ngoai ngd hoac mon tin hoc theo 
quy dinh thi dap img yeu cau ye tieu chuan ngoai nail, tin h9c. 

d) CO thai gian gid ngach can su hoac tuang ducmg thi thieu la 03 nam (36 
thang). Truang hop clang 	ngach nhan vien thi thai gian 	ngach nhan vien 
hoac Wong duang toi thieu la 05 nam (60 thang). 

Twang hop cong chirc truck khi duac tuyen dung hoac dirgc tiep nh4n da 
có thai gian cong tie có dung bao hiem xa h6i bat bu6c theo dung quy dinh cua 
Luat bao hiem xa h6i, lam viec a vi tri cc') you cau ve trinh do chuyen mon 
nghiepyv phu h9p (neu tiled gian cong tackhong lien tvc ma chin nh4n trg cap 
bao hiem,xa h6i m6t lan thi ducyc cong don) va thai gian do duvc ca quan c6 
tham quyen tinh lam can cir xep luong & ngach cong chdc hien gid thi dugc tinh 
la tucmg &rang voi ngach cong chirc hien 

Cong chirc du thi nang ngach phai có it nhAt 01 nam (du 12 thang) gid 
ngach duai lien Ice voi ngach clang 14 du thi tinh den het ngay 01 thang 01 nam 
2021 

VI. NOI DUNG, HiNH THtTC, THAI GIAN THI NANG NGACH 

1. Mon kien thirc chung 

a) Hinh thirc thi: Thi trac nghiem tren may vi tinh; 

b) Ni dung thi: 60 cau hoi ve he th6ng chinh tri, to chirc b6 may ciia [Yang, 
Nha nuac, cac to chirc chinh tri - xa h6i; quan 1$/ hanh chinh 

cau 
nuac; cong 

chirc, cong vu; chirc trach, nhiem vu 	cong chirc theo yeu cau 	ngach du 
thi; 

c) Thai gian thi 60 phut. 

2. Mon ngoai 

a) Thi mon ngoai ngit: 

- Hinh thirc thi: Thi trac nghiem ten may vi tinh; 

- N6i dung thi: 30 cau hoi tieng Anh theo yeu cau cua ngach du thi; 

- Thai gian thi: 30 phut. 

• 
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b) Mien thi mon ngoai ngit doi v&i cac truarng hop sau: 

- Cong chirc tinh den thang du tuOi nghi htru con dui 05 nam cong tac; 

- Cong chirc c6 chung chi tieng,  dan tOc thieu soho4c la nguai dan tOc thieu 
so Bang cong tac a vUng dan tOc thieu so; 

- Cong chirc c6 bang tot nghiep chuyen nganh ngoai ngir ding trinh do dao 
tao hoc & trinh dO ciao tao cao 	vai trinh dO ciao tao chuyen mon, nghiep vu 
quy dinh trong tieu chuan cua ngach du thi; 

- Cong chirc c6 bang tot nghiep theo yeu cau trinh dO ciao tao ho4c & trinh 
dO ciao tao cao hon so vai trinh dO ciao tao chuyen mon, nghiep vu quy dinh 
trong tieu chuan cua ngach du thi do co s& Oa° duc nu& ngoai cap va &roc 
cong nha'n tai Viet Nam theo quy dinh. 

Do ,t6 chirc thi nang ngach theo hinh thirc thi trac nghiem tren may tinh 
(mon kien thirc chung va mon ngoai ngir) nen khong thtrc hien thi mon tin hoc. 
HOi dOng thi nang ngach c6 trach nhiem thong bao diem thi cho cong chirc du 
thi dugc Net ngay sau khi ket thuc thai gian lam bai thi tren may tinh. Khong 
phuc khdo ket qua thi trac nghiem tren may tinh. 

3. Mon chuyin man, ngh4 vu 

a) Hinh thirc thi: Thi viet; 

b) Ni dung thi: Theo yeu cau cua ngach dtr thi; thang diem 100; 

c) Thai gian thi: 120 phut. 

VII. XAC DINH NGUtiI TRUNG TUYEN 

1. Co so cau tra lai dung tir 50% s8 cau h6i tra len cho tirng mon thi (Kien 
thuc chung, Ngoai ngir), trir truamg hop mien thi. 

2. Co ket qua diem bai thi mon chuyen mon, nghiep vu dat tir 50 diem tra 
len, lay theo thin tir tix cao xuong thap trong pham vi chi tieu nang ngach dugc 
giao. 

3. Twang hop c6 tir 02 ngtrgi tra len c6 tong ket qua diem thi mon chuyen 
mon, nghiep vu bang nhau a chi tieu nang ngach cuoi ding thi thir, ttr uu tien 
trUng tuyen nhu sau: Cong chirc IA nu; cong chirc la nguai dan tOc thieu so; cong 
chirc nhieu tuoi hon (tinh theo ngay, thang, nam sinh), ding chirc c6 thai gian 
cong tac nhieu hon. 

, Neu van 	xac dinh &roc thi nguai dung dau co quan c6 tham guyen 
to chirc thi nang ngach cong chdc c6 van ban trao dOi voi ngugi dUng dau co 
quan quan 1)'/ cling chirc va quyet dinh nguiyi trimg tuyen theo de‘ nghi cua nguai 
dirng dau co quan quan ly cong chirc. 

4. Khong bao luu ket qua cho cac kSi thi nang ngach Ian sau. 

VIII. HO SO BANG KY D1 THI 

1. Ban so yeu 1/ Lich cua cong chirc theo matt s6 2c-BNV/2008 ban hanh 
kern theo Quyet dinh s"8 02/2008/QD-BNV ngay 06 thang 10 nam 2008 dm BO 
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truemg BO NOi vu dugc lap cham that la 30 ngay truck thOi han cu6i cimg nOp 
ho so du thi nang ngach, có xac nhan cua co quan quan 15/, sir dung ding chirc. 

2. Ban nhan xet, clanh gia, 	ngiroi dung dau co quan, to chirc sir dung 
ding chirc 	cac tieu chuan, dieu kien clang 1c5f thy thi theo quy dinh. 

3. Ban sao van bang, chirng chi theo yeu cau cua ngach dkr thi. 

4. Ban sao cac guy& clinh b6 nhiem chinh thirc vao ngach va quyet dinh 
luang hien huang. 

IX. TH4j1 GIAN, -DIA DIEM THI 

1. Thai gian 

Du kien thang 02 nam 2021 den thang 3 nam 2021 (sau khi coy kien cua BO 
NOi vu ye viec to chirc va phe duyet chi tieu thi nang ngach). 

2. Dia diem: Tru&ng Dai h9c Icy thuat - Cong nghe Can Tho. 

X. KINH PH! TO CHITC Till 

1. Tir ngu6n thu phi du thi nang ngach theo quy dinh tai Thong to so 
228/2016/TT-BTC ngay 11 thang 11 nam 2016 cua BO truOng Bo Tai chinh quy 
dinh mirc thu, the dO thu, nOp, quan 15,  va sir dung phi tuyen dung, du thi na 
ngach, thang hang cong chirc, vien chirc.  

sach thanh pho cap bo sung teen co so tieu chuan, dinh mirc theo quy dinh hie 
2. Twang hop rigu6n thu phi du thi Ichong du chi cho chirc thi thi ngqi 

• j) 

hanh. 

XI. TO CIEHTC THLIC HIEN 

	

, Teen co sa y kien thOng nhat dm BO NOi 	Uy ban nhan dan thanh ph6 
Can Tho trien khai thkrc hien va phan cong nOi dung cong viec nhu sau: 

1. So. Noi vu 

a) Tham muu Chu tich Uy ban nhan dan thanh ph6 thanh lap HOi clOng thi 
nang ngach theo quy clinh; 

b) Thong bao den cac co quan, don vi va dia phucmg ve viec to chirc thi; 
tiep nhan, thu phi du thi, quan 15,  va sir dung kinh phi theo quy dinh; tham muu 
thanh lap Ban Giam sat kjf thi, cac to 	viec 	dung thi: Ban in sao de thi, 
Ban coi thi, Ban phach, Ban cham thi, Ban cham ph& khao...; 

c) TOng hop, bao cao ket qua thi cho Uy ban nhan dan thanh ph& BO NOi 
vu va 	quyet khieu nai, to cao (neu co) trong qua trinh to chirc thi theo quy 
dinh; 

d) PH; i hop voi co quan, don vi c6 lien quan to chirc kS/ thi theo dung quy 
dinh. 

2. Trtrivng Chin h tri thanh phO 

a) ChU tri, phOi hgp vai co quan, don vi có lien quan chuan bi blo de thi 
mon kien thirc chung va mon chuyen mon nghiep vu (mire dO chuan kien thirc 

I 	I. 
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tuong irng clurcmg trinh bOi dung quan ly nha nix& ngach chuyen vien); 

b) Cif giang vien, vien chirc phOi hop tham gia cong tac hirang dan, gigi 
thieu tai lieu On tap va cac to chirc giup viec cho HOi &Ling thi. 

3. Truivng Ni hoc KS thu4t - Cling nghe Can Tho' 

a) Chu tri, phoi hgp vai co quan, don vi c6 lien quan chuan bi bO de thi 
mon ngoai ngi (mtrc dO chuin kien thirc tuong irng trinh dO ngoai ngir ngach 
chuyen vien); 

b) Cu giang vien, vien chirc phi hop tham gia cong tac huang dan, gigi 
thieu tai lieu on tap va cac to chirc giup viec cho I-10i d'Ong thi; 

c) Chuin bi co so. vat chit, nhan sir phuc vg cong tac thi, coi thi. 

4. 	Tai chink 

Phi hop voi S6 1•10i vg dg toan cac not dung chi va dinh mire chi cho cling 
tac thi nang ngach, trinh Uy ban nhan dan thanh phi') xem xet, phe duyet theo 
quy dinh. 

5. Co quan, don vi, dia phtrcrng va cong chirc du thi 

Nguai dirng dAu co quan, don vi, dia phuong c6 thArn quyen cir cong chirc 
dg thi va cong chirc dg thi chin trach nhiem ve tinhtrung thgc doi vgi cac not 
dung trong,ho so dg thi; viec gian doi, khai man, thieu trung thgc lien quan den 
not dung ho so dg thi nang ngach se bi xu ly theo quy dinh cua phap luat. 

Tren day la De an to chirc thi nang ngach cong chirc tir nhan vien, can st.r 
len chuyen vien nam 2021 dm thanh ph6 CAn Thu./a. 

Noi nhijn: 
- BO NOi vu; 
- TT UBND TP; 
- So, ban, nganh TP; 
- UBND quan, huyn; 
- Trurerng Chinh tri TP; 
- Twain DH KTCN CT; 
- VP UBND TP (3E,4); 
- ang TTDT TP; 
- Luu: VT,DTS.A 

TM. UY BAN NHAN DAN 
CHU TICH 

 

Trail Viet Trirolig 
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